Agency workers - Access to Facilities checklist
The Agency Workers Regulations provide that at the start of each assignment an agency worker is entitled to equal access to collective facilities and amenities as comparable employees or workers. There is no qualifying period and liability for failing to provide access rests with the hirer.   
This form is designed to help you identify what facilities/amenities you provide and any terms which apply to such access.  The list of facilities is not exhaustive and therefore you should add in others that are not covered below.  Additionally there is a separate right for agency workers to have access to information about vacant posts in the organisation. 
The checklist can then be referenced whenever an agency worker starts to ensure that they are provided with day one access to the same facilities and on the same basis as a comparable employer or worker.  

	Facility/amenity (on or off site)
	Yes/No
	State whether available to all employee or list those entitled
	Qualifying terms e.g. started before June 2008/ 6 months service (if any) 
	Access rights e.g. waiting list (if any)

	Canteen

	
	
	
	

	Food and drink machines

	
	
	
	

	Staff common room


	
	
	
	

	Creche/Child care facilities

	
	
	
	

	Mother and Baby room

	
	
	
	

	Toilet/shower facilities


	
	
	
	

	Car parking

	
	
	
	

	Transport facilities (specifiy)

	
	
	
	

	Prayer room

	
	
	
	

	Gym


	
	
	
	

	Learning centre/Library
	
	
	
	

	Other (please state)


	
	
	
	

	Vacancy Information (state where located)




