[bookmark: _GoBack]LETTER APPEAL OUTCOME – REINSTATEMENT FOLLOWING REDUNDANCY

[DATE]


[EMPLOYEE’S NAME]
[EMPLOYEE’S ADDRESS]


Dear [NAME]

I write further to the appeal hearing held on [DATE] and conducted by [NAME].

For the record [NAME] attended as Company witness/note taker and * [NAME] attended as your representative/you declined to be represented.

Having carefully examined your grounds of appeal, [OPTIONAL and carried out further investigation of your selection] I am writing to confirm my decision to overturn the Company’s decision taken on [DATE] to terminate your employment by reason of redundancy. 

The reason[s] for this is/are [REASON]. *

Your employment will therefore continue on your previous terms and conditions with no break in service.  

OR 
your employment will be reinstated to your previous position with effect from [DATE].  
[ As you have already received payments in connection with your termination these are now repayable as follows [INSERT AMOUNTS AND REPAYMENT ARRANGEMENTS].  Please note that reinstatement is conditional upon these amounts being reimbursed to the Company.]**  Your service with the Company will be regarded as continuous and you will receive wages/salary* for the period of time between the date of termination and the date of reinstatement.

I know this will have been a difficult time for you but I would like to thank you your co-operation with us throughout this period.

Yours sincerely



[NAME]
[JOB TITLE]


cc file

* complete as appropriate

** Delete if not monies have yet been paid 


