Job Interview Assessment Form 

When to use?
Use this model form to record the assessment of a candidate at a job interview.

This form is designed to facilitate the evaluation of job candidates during interviews. To ensure a fair and consistent assessment process, each interviewer should have their own copy of this form to fill out.

Before the interview, interviewers should collaboratively establish the assessment criteria and formulate relevant questions for each criterion. These sections of the form should be completed in advance. During the interview, interviewers will then fill out the remaining columns: "Details Provided by Candidate," "Assessment (1-5)," and "Interviewer Notes."

	Position 
	

	Candidate Name 
	

	Time and Date of Interview 
	

	Interviewer Completing this form
	

	Interviewers Present at Interview:
	-
-
-



	Assessment scores:
· 1. Unsatisfactory/Did not answer the question
· 2. Partly answered the question 
· 3. Satisfactorily answered the question 
· 4. Provided an excellent answer 



Assessment Criterion A:

	Assessment Criterion A
	Details provided by candidate 
	Assessment Ranking (1-4)
	Interviewer Notes

	Specify education/qualifications required:
	-
-
-
	
	

	Specify any additional education/qualifications which may be of interest:
	-
-
-
	
	



	Questions relevant to criterion A
	Asked by:
	Candidate’s response

	Question 1
	

	

	Question 2
	

	

	Question 3
	

	



Assessment Criterion B:

	Assessment Criterion B
	Details provided by candidate 
	Assessment Ranking (1-4)
	Interviewer Notes

	Specify experience required:
	-
-
-
	
	

	Additional experience which may be of interest:
	-
-
-
	
	



	Questions relevant to criterion B
	Asked by:
	Candidate’s response

	Question 1
	

	

	Question 2
	

	

	Question 3
	

	



Assessment Criterion C:

	Assessment Criterion C
	Details provided by candidate 
	Assessment Ranking (1-4)
	Interviewer Notes

	Specify training required:
	-
-
-
	
	

	Additional Training which may be of interest:
	-
-
-
	
	



	Questions relevant to criterion C
	Asked by:
	Candidate’s response

	Question 1
	

	

	Question 2
	

	

	Question 3
	

	



Assessment Criterion D:

	Assessment Criterion D
	Details provided by candidate 
	Assessment Ranking (1-4)
	Interviewer Notes

	Skills/Competencies required:
	-
-
-
	
	

	Any additional skills which may be of interest:
	-
-
-
	
	



	Questions relevant to criterion D
	Asked by:
	Candidate’s response

	Question 1
	

	

	Question 2
	

	

	Question 3
	

	



Assessment Criterion E:

	Additional Assessment Criteria
	Details provided by candidate 
	Assessment Ranking (1-4)
	Interviewer Notes

	Any additional criteria required:
	-
-
-
	
	

	Any additional criteria which may be of interest:
	-
-
-
	
	



	Questions relevant to criterion E
	Asked by:
	Candidate’s response

	Question 1
	

	

	Question 2
	

	

	Question 3
	

	








Summary:

	Total Score (Out of 25)
	

	Interviewer Notes: Summary and any final comments
	




	Signed:
	


	Date:
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