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Dear [Name],

Subject: Feedback Regarding Interview

Thank you for your recent application for the position of [Job Title] and for your request for feedback [on [date] / in your letter dated [date]].

After careful review, I regret to inform you that you were not shortlisted for interview because [your score of [score] in our shortlisting process did not meet the threshold required, particularly in the area of [insert area] / we received your [application form/CV] after the deadline / your [application form/CV] was missing essential information regarding [insert detail], which prevented us from progressing your application].

We would like to retain your [application/CV] on file for the next [six/12/18] months, so we may consider you for any suitable vacancies that arise during this period. 

Should a relevant opportunity become available, we will contact you to discuss it further.

We treat all personal data collected during the recruitment process in accordance with our data protection policy. 

Details on how your data is used and the legal basis for processing it are outlined in our [job applicant privacy notice]. 

You have the right to object to the processing of your data at any time.

If you would prefer us not to retain your information, please let us know. 

In that case, we will securely delete your records after [insert number] months.

Thank you once again for your interest in joining our organisation. We wish you every success in your future career endeavours.

Yours sincerely,

[Your Name]
[Your Job Title]
[Your Organisation]
[Contact Information]

