ELECTION OF EMPLOYEE REPRESENTATIVES FOR CONSULTATION RESTRUCTURING/REORGANISATION (ON CHANGES TO TERMS AND CONDITIONS)
[Date]
Following the company’s announcement on [DATE] the company is required to consult with elected employee representatives regarding our proposals to make [CHANGES TO XX] within the following areas [IDENTIFY].

We are now seeking nominations for employees from the above areas to act as a representative on the collective consultation committee. The committee‘s role will be to consider collective issues which will be itemised prior to the first meeting.

[INSERT NUMBER] of nominations are sought from the following areas:

[INSERT AREAS]

Employees wishing to be candidates should give their names to [STATE NAME/DEPT] BY [DATE].   In the event that more than one candidate comes forward for a particular area a secret ballot of the staff in that area/department will be held on [DATE].  Individual ballot papers will be distributed and a ballot box will be placed in [STATE LOCATION].  Employees who are absent will be contacted separately.

[OPTIONAL] [INSERT LESSER NUMBER] deputy representatives may also be appointed in the event that representatives are unable to attend any consultation meetings.

[OPTIONAL] Reasonable time off and training will be given to representatives subject to prior notification being agreed with local line management.

