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Dear [Name],

Subject: Conditional Offer of Employment in Receipt of Medical Examination

We are pleased to offer you employment, subject to the successful completion of a medical examination, as outlined in our letter dated [insert date].

Following our review of your [completed medical questionnaire], we would now like to obtain a medical report from [our occupational health department / a designated medical professional who is not involved in your clinical care].

Why We Are Requesting a Medical Report?

This report will help us assess your fitness to carry out the duties associated with the role, which involves [e.g. exposure to hazardous substances / extended periods of night work]. 

[You also indicated in your medical questionnaire that [insert relevant detail], which we would like to explore further to ensure appropriate support and safety measures are in place.]

Appointment Details

You are invited to attend an appointment with [occupational health / named medical professional] at:

Date: [insert date]
Time: [insert time]
Location: [insert location / or specify remote access via video platform]

Access to Medical Records

To prepare the report, the medical professional will ask for your written consent to access relevant medical records. This is standard practice and ensures a thorough and accurate assessment.

If You Are Unable to Attend

If you are unavailable for the scheduled appointment, please contact me as soon as possible so we can arrange an alternative.

Your Consent

Participation in the medical examination and consent to access your records is entirely your decision.

However, please note that our offer of employment is conditional upon receipt of a satisfactory medical report. 

If you choose not to attend or do not provide consent, we may have to withdraw the offer.

Data Protection

We handle all personal data, including medical information, in accordance with our data protection policy and our policy on processing special categories of personal data. 

Further details are available in our [job applicant privacy notice].

Questions or Concerns

If you have any questions or would like to discuss any part of this letter, please don’t hesitate to contact me.

Yours sincerely,
[Your Name]
[Your Job Title]
[Your Organisation]
[Contact Information]

