
. 
LETTER – TUPE NOTIFICATION OF EMPLOYEE LIABILITY
[NAME OF TRANSFEROR]

[ADDRESS]
[DATE]
Dear Sirs,
Notification of employee liability information under TUPE
I refer to the transfer of [EITHER DESCRIBE BUSINESS TRANSFERRING (“the business”) OR [the contract for provision of services [DESCRIBE SERVICES] (“the contract”)] between us.
Regulation 11 of TUPE requires that we provide you with the following information, described as employee liability information:
The names and ages of those employees who are assigned to the business/the contract * (Transferring Employees).
The particulars of employment of the Transferring Employees, as required under section 1 of the Employment Rights Act 1996.
Information about any disciplinary procedure taken against, or grievance procedure brought by any of the Transferring Employees within the previous two years and in each case whether the ACAS Code of Practice on Disciplinary and Grievance Procedures or any other applicable code or statutory procedure applied.
Information about any court or tribunal case, claim or action that has either been brought by any Transferring Employees against us within the last two years or which we have reasonable grounds to believe that an employee may bring arising out of their employment with us.
Information about any collective agreements affecting the Transferring Employees which will continue to apply after the transfer.
Enclosed is a spreadsheet providing the above information for each of the Transferring Employees which is up to date as at [DATE].
Please acknowledge receipt and acceptance of this letter by signing, dating and returning the enclosed copy. 
Yours faithfully,
 ................................................................
 [TRANSFEROR]
 We hereby acknowledge receipt and accept the contents of this letter.
 Signed .....................................................
[TRANSFEREE]
 Date ........................................................
* delete as appropriate
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