[bookmark: _GoBack]LETTER OF INVITE TO FINAL CONSULTATION/POSSIBLE TERMINATION
[ON HEADED NOTEPAPER OF THE EMPLOYER]

[ADDRESSEE]
[ADDRESS LINE 1]
[ADDRESS LINE 2]
[POSTCODE]
[DATE]
Dear [NAME]
MEETING TO DISCUSS OUTCOME OF REDUNDANCY PROCESS
I write further to our last consultation meeting on [DATE] where the Company responded to your suggested alternatives to redundancy.
The Company is now nearing the end of the consultation process. You are, therefore, invited to attend a further consultation meeting at [LOCATION] on [DATE] at [TIME] to discuss the results and how this affects you including any other issues you wish to raise. 
As before, you may bring a trade union representative or colleague to the meeting as your companion. If you do wish to bring a companion, please let me know their name as soon as possible. 
You should be aware that one possible outcome of the meeting is that your selection for redundancy is confirmed.  If this is the case and we are unable to find suitable alternative employment, unfortunately, your employment with the Company will be terminated. I wish to emphasise however  that as yet no decisions have yet been .
I would like to thank you again for your continued hard work during this difficult period.
If you have any questions in the meantime, please do not hesitate to contact [me] on [PHONE NUMBER OR E-MAIL ADDRESS].

Yours sincerely
................................................................
[NAME OF SENDER]
On behalf of [NAME OF EMPLOYER]

