NOTICE TO EMPLOYEES OF CHANGE OF EMPLOYER
[DATE]
Dear [NAME OF EMPLOYEE]
Notice of change of employer
As you will already be aware, the [DESCRIBE BUSINESS OR PART OF BUSINESS WHEN EMPLOYEE WORKED] [OR] [contract to provide [DESCRIBE SERVICE]] has been [sold to us on [DATE]] [OR] [transferred to us on [DATE]*] 
The effect of this is that your employment has been transferred to us [INSERT NAME OF COMPANY] under the Transfer of Undertakings (Protection of Employment) Regulations 2006 (“TUPE”). Your statutory rights remain unchanged, and you transfer with continuity of employment. 
Your terms of employment are maintained, except for the following:
· The identity of your employer has changed. Your new employer is [INSERT NAME]
· You are unable to remain a member of [NAME OF TRANSFEROR]'s occupational pension scheme. [You [can OR shall be able to] join [INSERT COMPANY NAME]'s pension scheme (subject to satisfying certain eligibility criteria) and [NAME] will be writing to you to give you full details of that scheme 
· [DETAILS OF ANY OTHER CHANGES – E.G. CHANGE OF PAY DATE/PAY ARRANGEMENTS]
[I enclose a revised Section 1 statement reflecting the above changes.]
If you have any questions regarding the transfer of your employment, please contact [NAME].
Yours sincerely
[name/job title]

On behalf of [NAME OF BUYER]
* Amend/complete as appropriate
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