EXAMPLE TRADE UNION RECOGNITION AGREEMENT
This agreement is made on……………………………………………. between:

(1) [INSERT NAME] of [INSERT ADDRESS] (the "Company"); and

(2) [INSERT TRADE UNION NAME] of [INSERT ADDRESS OF TRADE UNION] (the "Trade Union").

Introduction

The Company and the Union enter into this agreement in recognition of the fact that they share a number of objectives, namely, maintaining good employment practices and industrial relations, encouraging communication within the workplace, and ensuring that employees are treated fairly and equally. At the same time the Trade Union recognises the fundamental right of the Company to be responsible for management, organisation and policy to achieve the Company’s aims and objectives.

The terms of this agreement are [EITHER binding in honour only and do not constitute a legally enforceable agreement OR intended by the parties to constitute a legally enforceable agreement*]
Purpose
The purpose of this agreement is to establish recognition of the Trade Union by the Company.

The Trade Union shall be recognised for the following category of employee:

· [INSERT DETAILS OF GROUPS OF EMPLOYEES/DEPARTMENTS/COMPANY LOCATIONS THAT TRADE UNION IS TO BE RECOGNISED FOR] (the "Bargaining Unit") 
The Trade Union will be entitled to conduct collective bargaining on behalf of employees in this bargaining unit in respect of the following:  
· [INSERT LIST OF ITEM e.g. pay, hours, holiday, disciplinary/grievance matters “the collective bargaining matters”] 
Trade Union membership
This agreement recognises that any employee may join the Trade Union, hold office within the Trade Union and benefit from trade union representation. It is acknowledged that all employees within the Trade Union will be subject to the rules and constitution of the Trade Union.

Provided that the Company has the signed written consent from any new employee who joins the Bargaining Unit, the Company agrees that it will use its reasonable endeavours to inform the Trade Union of any new workers who join the Bargaining Unit to give the Trade Union the opportunity to communicate with such workers and provide them with the opportunity to become a member of the Trade Union.

Appointment of trade union representatives
The number of trade union representatives will be agreed between the Trade Union and the Company and will be reviewed by the Company from time to time. 

The Trade Union agrees to appoint representatives through a democratic election process to be agreed between the Trade Union and the Company except that no employee may stand for election as a representative where the following apply: 
· [INSERT QUALIFICATIONS E.G. the employee has a live warning under the disciplinary, performance and/or attendance procedure, is under notice of termination, has less than [6/12 months] service with the Company.]
The Trade Union agrees that it will provide written confirmation (to be signed by the [national full-time officer of the Trade Union]) to the Company setting out the agreed rights and obligations of the trade union representatives.  All trade union representatives, once elected, will stand for a term of [INSERT NUMBER] years (unless that term is brought to an end earlier due to the representative resigning or being relieved from office), following which a re-election must take place. In the event that a trade union representative resigns or is relieved from office, the Trade Union agrees to advise the Company within one month of the event. 

Any election for Trade Union representatives will be conducted by [INSERT NAME OF CHOSEN ELECTORAL BODY]. This process will be monitored jointly by the Company and the Trade Union.
Responsibilities and duties of trade union representatives
Each trade union representative shall, insofar as his/her duties in that capacity are concerned, be subject to the control of the Trade Union and will operate his/her duties diligently and within the agreed procedural arrangements set out within this agreement.

Each trade union representative will represent the interests of the Trade Union and trade union members within the Bargaining Unit but will also act in accordance with the terms and conditions of their employment.
The duties of the trade union representatives will include the following:

· negotiating with the Company's management about the matters listed as the collective bargaining matters above; and

· [DETAILS OF OTHER DUTIES].

Time off work for trade union duties and activities
The Company recognises that representatives are entitled to reasonable time off to perform their Trade Union duties and activities.  The Company agrees to consider requests for time off for trade union duties and/or activities from any employee who is an official of the Trade Union (within the meaning of s.119 of the Trade Union and Labour Relations (Consolidation) Act 1992 (the "Act")) or a member of the Trade Union so that the Company can comply with its statutory duties to allow such time off under the Act.

Any requests for time off from employees within this clause must be made not less than [INSERT NUMBER e.g. 7 DAYS] in advance and should be addressed to [INSERT NAME OF INDIVIDUAL].  
Where it is not reasonably practicable for a representative to give advance notice of such requests, the Company will use its reasonable endeavours to accommodate such requests, subject always to the operational needs of the Company which should take priority.
Facilities
Subject to its operational requirements, the Company agrees that it will use its reasonable endeavours to provide the following facilities to the trade union representatives for them to perform efficiently the duties: 
· [SET OUT FACILITIES E.G postal facilities; use of stationery; use of meeting rooms;  details of other facilities.]

Joint negotiating committee
 A joint negotiating committee (JNC) will be established to facilitate collective bargaining on the collective bargaining matters with the Trade Union being represented by [INSERT DETAILS OF TRADE UNION REPRESENTATIVES] and the Company represented by [INSERT NAME OF INDIVIDUAL/S]. The JNC will be chaired by [DETAIL OF COMPANY REPRESENTATIVE]
The Trade Union agrees to submit its proposals for any collective bargaining matters no later than [INSERT TIME PERIOD] before the date of the meeting.

Any agreements made must be in writing and signed by [INSERT DETAILS OF BOTH PARTIES’S REPRESENTATIVES]. 
Duration
This agreement takes effect from [INSERT DATE].  Either party may terminate the agreement by giving the other not less than [INSERT LENGTH OF TIME e.g one month’s] notice in writing.  

Signed by
…………………………………………………….





Date…………………………………

On behalf of the Company

Signed by

……………………………………………………..





Date…………………………………..

On behalf of the Union

*Most recognition agreements are not legally binding.  Please speak with your HR Rely Advisor first if you intend to state that the agreement is to be legally binding.

