Summary of Rights under the Access to Medical Reports Act 1988 (AMRA)
This is a summary of your rights under the Access to Medical Reports Act 1988 (AMRA).   Please read this carefully to make sure you understand your rights under AMRA. If anything is not clear or you need any assistance please contact [HR Department].

We are seeking your consent for us to apply to your doctor for a medical report about you. The reasons why we are seeking the report are set out in the accompanying letter. Your doctor may require that you attend for a medical examination.  

You have three options.  They are as follows:

Option 1
You may consent to our requesting a report from your doctor, indicating that you do not wish to see a copy of the report before it is supplied to us.

If you choose to do this, please delete the words “do not” at paragraph 1 and the word “do” at paragraph 3 of the enclosed form before signing and returning the form to me in the stamped addressed envelope.

If you change your mind, you can write to your doctor to say that you wish to see the report. However you must do this prior to it being supplied to us.  You then have 21 days to contact your doctor to arrange to see the report.  If you do not contact the doctor in this time period, the doctor can provide us with the report without communicating with you further.    

Option 2

You may consent to our requesting a report from your doctor but request to see the report before it is supplied to us.
If you choose this option, then please delete the words “do not” at paragraph 1 and the word “do not” at paragraph 3 of the enclosed form before signing and returning the form to me in the stamped addressed envelope. 

We will advise your doctor in writing that you wish to see the report and will copy that letter to you. You then have 21 days to contact your doctor to arrange to see the report. If you do not contact the doctor in this time period, the doctor will assume that you do not wish to see the report and that you consent to it being supplied to us. 

If you do see the report before it is sent to us, if you believe it to be incorrect or misleading, you can write to your doctor asking for the report to be amended.  There is no obligation on the doctor to amend the report.  If your doctor refuses to amend the report you have the following options:

· Agree to the report being sent to us without alteration

· Ask your doctor to provide the report with a statement attached setting out your objections or views

· Withdraw your consent for the report to be supplied to us.
Your doctor is not obliged to show you any part of the medical report that they believe might cause your serious harm to your physical or mental health or that of others, or which would reveal information about a third party without that third party’s consent having been obtained.  Your doctor will notify you in writing if they do limit access to your report for any of these reasons. 

 Option 3

You may refuse consent to our requesting a report from your doctor. 
If you choose to do this, you should delete the word “consent” from paragraph 1 of the enclosed form before signing and returning the form to me in the stamped addressed envelope. 

If a report is obtained in accordance with either option 1 or 2, you are entitled to ask your doctor to see the report within six months of it being supplied to us, whether or not you asked to see if before it was supplied.  However your doctor is entitled to make a reasonable charge for providing the report to you.  

