(Please note this is with sample entries with a blank copy attached below for your use)

	Applicants Name: John Smith
	Job Title: Paralegal

	Date of Assessment: 29.07.25
	Name of Assessors: R Brown and M Worrall



	Job Requirement 
	Baseline 
	1
	2
	3
	4
	Comments 

	Educational Qualifications 
	Law Degree 
	
	
	
	
	Has a first class law degree from UoB

	Experience 
	2 Years experience as a paralegal
	
	
	X
	
	Only 1 year experience

	Skills
	Academic Writing 
Organisation
	X
	
	
	
	

	Intellectual Capacity
	Problem Solving 
High Level of English
	
	
	X
	
	High English grades throughout school 

	Personal Attributes 
	Resilience 
Good Attitude 
	
	
	
	X
	Shows a conscientious personality throughout CV

	Circumstances 
	Flexibility with hours
	X
	
	
	
	Not mentioned 



	Total Score: 17/24



	Additional Comments: May need reasonable adjustments due to lack of mobility.



Assessment Score Key:
· 1. Unsatisfactory/Did not answer the question
· 2. Partly answered the question 
· 3. Satisfactorily answered the question 
· 4. Provided an excellent answer
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