Letter to urge trade union to Repudiate Unofficial Industrial Action
[Date]

[trade union REGIONAL official name]
[trade union]
[trade union address]
Dear [name]

[NAME OF COMPANY AND SITE/LOCATION]

I am writing to let you know that your members at the above location have taken [OR propose to take] the following industrial action:

[DESCRIBE ACTION BEING TAKEN] on [INSERT TIMES/DATES].  
The Company considers that this is unofficial industrial action.

No ballot for industrial action has been held and no notice of a ballot being held, or action being taken has been sent to the Company. As it appears that none of the statutory requirements for holding industrial action have been taken, the action must be considered unlawful and unofficial. 
We therefore call upon your union to immediately repudiate the action as per section 21 of the Trade union and Labour Relations (Consolidation) Act 1992.

Please let me know as soon as possible if you intend to repudiate the action and, if you do so, we would appreciate it if you would forward to us a copy of the notice issued to your members.

Yours sincerely

[name]

[job title]

